IV-E ELIGIBILITY DOCUMENTATION SHEET

Form 225 INSTRUCTIONS

PURPOSE:

Form 225, IV-E Eligibility Documentation Sheet, should be used by the MES at application and redetermination for foster care cases.  Each section is to be completed with specific documentation regarding the foster child.  Additionally, SUCCESS should also be documented with this information.  

INSTRUCTIONS:

At the top of the form the type of action should be checked.  The child’s name, client ID, and Medicaid number should be completed.

The following information needs to be documented, and the questions answered as appropriate.

DOCUMENTATION FOR THE INITIAL DETERMINATION

Court Order Language:  

· Does the initial court order contain “contrary to the welfare”/ “best interest” language?

· The date of the court order and the expiration date 
· Was a judicial determination that addresses “reasonable efforts to prevent removal” obtained within 60 days of the child’s removal ”?  What is the date of the court order?

· Date petition was filed for removal of child or VPA date?

· Removal date

· Placement authority type:  Court order or VPA?  If VPA, date of the VPA?

Foster Care Placement:

· Is the child placed in an approved foster home or licensed childcare institution?

· Name and address of current placement

Age:

· Document the child’s date of birth and current age.  If child is under 18, document.  (IV-E eligible until 18)

Citizenship/alienage:  Self-explanatory. 

Living with a specified relative and removal household:

· Document the date the child last lived with the specified relative from whom legal custody was removed.

· Was the child living with this specified relative within 6 months of the initiation of the court proceedings or VPA?  From whom was legal custody removed?  Relationship?

Parental Deprivation:

· Document deprivation factor.  Be specific with as much information as possible on the absent parent(s), such as date of birth, SSN, last known address, last employer, phone number etc.

· For deprivation based on incapacity or unemployed parent, document any relevant information that establishes eligibility.

Family Resources & Income: 

· Document any income or resources used to determine eligibility.

· List the household members, ages, and relationships that were included in the AU.  

· Complete form 239 (AFDC budget for eligibility month/removal month) Do not use the SUCCESS TANF budget.  

· A completed form 224 should be filed in case record along with form 225.

· Document source of verification or statement if SSCM statement accepted.

AFDC Relatedness:

· Document if the home of the legal custodian met AFDC relatedness criteria?

Child’s income and resources:  IV-E Budget

· The income information documented in the section Family Income and Resources above was used to determine IV-E eligibility.  This section needs to be documented regarding any income belonging to the child.

· A form 239 should be completed with the child’s income to establish IV-E reimbursability.  The results of this budget should be documented in this section.

Comments: Self-explanatory.

 Medicaid Determination:

· Document the results of the IV-E determination stating the type of Medicaid for which the child is eligible.

DOCUMENTATION REQUIRED AT REVIEW

Court order language:  

· If the child is placed by VPA, documentation of court order with appropriate language (child’s best interest) and whether or not the order was issued within 180 days of the placement.

· If the child was placed by court order, documentation of appropriate language (reasonable efforts to finalize permanency plan), date of current order and expiration date should be documented. 

Foster Care Placement:

· Document each placement the child lived in during the review period and the approval status of the home(s).

· Include the placement address of the current placement.

Age:

· Document that the child meets the age requirement for the appropriate Medicaid Class of Assistance. 

· If the child does not meet the COA age requirement, complete a CMD and document SUCCESS at the FCAR screen.

Parental Deprivation:

· Document how the deprivation criteria was met in the removal home for each month during the review period.

· Update any information available on the absent parent(s).

· If deprivation was based on incapacity or unemployed parent criteria, then the circumstances in the removal home at the time of review must be documented and for any of the months in the review period.

Child’s Income & Resources:

· Document the child’s financial eligibility for IV-E for each month during the review period including the month of review.

· Form 239 should be completed for each month and filed with the form 225.

Eligibility Section:

· The IV-E Eligibility Month is the month the court order is initiated or the VPA is signed.  (See Section 2815).

· The IV-E Reimbursable begin date is the first day of the month in which all requirements are met. (See Section 2860, including EXCEPTION on page 2)

· On Medicaid Eligibility mark yes or no, and indicate the class of assistance for which the foster child is approved.
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